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Changes to the procedure for applying for trial leave and full transfers to alternative hospitals.
A new application and assessment form has been drawn up which covers all the areas the Secretary of State requires details of in order to conduct the department’s own assessment and reach a decision regarding trial leave and transfers.  We acknowledge that in the past our requirements may not have been clearly conveyed and this has lead to a delay in decisions which of course has implications for bed availability.

Two forms have been drawn up: one which the current RMO must complete to make the application and also upon which to detail his/her assessment of the patient, the other is for the Medical Officer at the proposed receiving hospital to complete and include his/her own assessment, treatment plan and confirmation of bed availability.
It should be noted that these forms are designed to deal with trial leave and full transfers. It is important to note what we expect to receive for the following requests including moves to hospitals of the same level of security:

Trial Leave:  Proposals for a patient from a high security hospital to move to any less secure hospital must be on a trial leave basis to start with. Both enclosed forms must be submitted.
Any previously granted community leave would not transfer automatically and a fresh application would need to be made and supported by both doctors after a reasonable settling in period (and should the care team feel leave is appropriate).

Full Transfers  Proposals for any patient not in a high secure hospital to move to any hospital which is less secure than the current placement (eg medium to low) are generally agreed without a trial period being necessary.  However, both forms must be submitted and RMOs may request that the transfer is preceded by a trial leave period if they feel this is absolutely necessary.

Any previously agreed escorted community leave will automatically transfer with the patient unless otherwise stated but a fresh application would be required for unescorted community leave.

Full Level Transfers  Proposals to transfer a patient between hospitals of the same level of security need only be accompanied by Page One of the assessment form by the current RMO and an accompanying letter (no designated form) from the receiving Medical Officer confirming acceptance, detailing bed availability and the proposed treatment plan.
All previously agreed escorted and unescorted community leave will automatically transfer unless otherwise stated.

An electronic copy of this form is available on our website www.noms.gov.uk  It is important that both the application and assessment forms are completed as fully as possible and submitted with all necessary supporting documentation, to enable us to consider the request quickly.

We hope that these changes to the existing system will ensure a more effective service for all concerned.
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